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This document gives you a step-by-step guide to key aspects of Estate Administration.
Definitions of commonly used terms have been provided over the page.

State Trustees will (where appropriate):

Obtain the last Will (if any) of the deceased and review its contents
Contact known beneficiaries
Assist with the arrangement and payment of the funeral (if required)

Gather details about the estate, ensure appropriate insurance is in place, and
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Provide beneficiaries with their share of the estate (after taxation clearance
is received)

The timeline provides approximate timeframes only, and applies to straightforward administrations. Where the
administration is more complex (for example, because of disputes or claims against the estate) the timeframes may be
affected. This guide reflects the law as at 1 January 2008.



Definitions of Terms commonly used in Estate Administration

Grant of Letters of
Administration

Testator Family
Maintenance (TFM)

State Trustees Limited ABN 68 064 593 148

A person or entity responsible for administering a deceased estate where there is no Executor.
Duties are the same as an Executor’s.

The sum of the assets (for example, real estate, bank accounts, shares, etc.) and liabilities (For
example, credit card debts, mortgage, etc.) of a deceased person. In some cases, it may include
superannuation.

The process of dealing with an estate that enables it to be distributed to beneficiaries.
This process requires knowledge of taxation, financial planning and the law.

The person or entity appointed under a Will to administer the estate of the deceased.
An Executor is responsible for the identification, administration and distribution of assets in
accordance with the Willand the law.

The finalisation process involves reconciling all estate transactions, preparing an estate tax return,
and distributing estate assets.

When a person dies without a Will they are said to have died ‘intestate’. In these cases the law
determines which family members are entitled to the estate.

A public advertisement giving 14 days’ notice that an application is to be made for a Grant of
Probate or Letters of Administration.

This term describes a legal claim that a person may bring seeking a share (or a greater share)
of a deceased estate. The claimant must show that the deceased had a responsibility to make
provision for the claimant but failed to do so. A claim must generally be brought within 6 months
ofthe Grant, and for this reason the estate is in normal circumstances not distributed until this
period has expired.

Actrust is created when, for example, Person A gives something to Person B to look after for the
benefit of Person C. The trustee is Person B. The beneficiary of the trust is Person C.

Questions?

Call State Trustees

039667 6466

Residents outside the Melbourne
metropolitan area can call

1300 138 672
\c;/r\\;/l\ifstatetrustees.com.au
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